Legend for Schedule Proof and SAFs

SECT 

SECTION

The section number is a specific way of designating any instructional unit. The first two digits represent the primary instructional unit, such as a lecture or the seminar. The last two digits represent any secondary instructional unit, such as required discussions or labs. Thus, 0100 is primary section (or lecture) one; 0101 is the first secondary section for the first primary (or the first discussion for the first lecture).

SEC 

SECONDARY STATUS

When any primary section has secondary sections, such as discussions or labs, thes status must be indicated as either required or optional:

R = A lab/ discussion is required

O = A lab/ discussion is optional

Blank = none present

GRD

GRADING OPTION

OPT
The grading option for any course is set by the course approval. If the course approval states optional grading, any section of the course may be restricted to P/NP or letter grade required, or a PNP exception value (see below). However, if the course approval has a specific grading option, the course and sections must adhere to the designation:

P = Passed/ Not Passed or Satisfactory/ Unsatisfactory required

L = Letter grade required

Blank = optional (unless PNP exception value is present)

IP

IN PROGRESS



The course is approved for in-progress grading until the designated final quarter.

Y = sequence course -- permanent grade not assigned until the final quarter.

F = Sequence course – final quarter (grade will be assigned for all quarters).

PNP

PNP EXCEPTIONS

EXC
The grading is dependent upon the major of the student. Refer to the course approval for grading limitations.

E = PNP/ SU grading allowed for non-majors, letter grade required for majors 

Blank = no exceptions

LEV

LEVEL LIMIT

LIM

Enrollment and credit for the course is conditional upon the class standing of the student:



F = Freshmen only


Z = Not open to freshmen



O = New freshmen only

N = New student only



L = lower division only

U = Upper division only

 

G = Graduate students only 
 
M = Sophomores only

J = Juniors only


B = Not open to seniors

S = Seniors only 


K = Undergrad only

Blank = No limitations

EIF

EXCEPTIONAL INSTRUCTIONAL FORMAT

Designates the type of individualized instruction for courses taught on a one-to-one basis:

I = Internships 


N = Independent study

S = Self-taught and self-paced
Blank = Non-individualized instruction

F = Fieldwork

FT

Finals Type:

S =  Standard

C = Common

N = No final

SYM

SYMBOLS

Additional values which display special enrollment information in GOLD are indicated in this field. The values may be placed in any order.



$ = Fee charged


M = Men only 



I = Instructor approval required 
A = Intercollegiate Athletes only  


      
prior to registration


W = Women only



D = Department approval required
H = Honors students only (advisory)


      
prior to registration


R = residence hall students only (advisory)



2 = Department approval required 
C = Cross-listed course


       
to finalize registration


0 = Workload credit only; no 

3 = Instructor approval required
 baccalaureate credit

   
to finalize registration              
 P =  Limited to EOP students only






O = Online Class

TYPE

TYPE INSTRUCTION

INST
The method of instruction will be listed for every course and section, as designated on the course approval.



LEC = Lecture
LAB = Laboratory
SEM = Seminar



DIS = Discussion
TUT = Tutorial
STD = Studio



FLD = Fieldwork
TVI = Televised instruction

MAX

MAXIMUM ENROLLMENT

The maximum number of students that may enroll in the course or section. This number cannot exceed the capacity of the room in which it is scheduled.

ENROLL
Enrollment total at end of specified term.

THIRD
Enrollment total at third week census of specified term.


CLS

CLOSED FLAG

FLG
To prevent registration for a specific course, do not list a max of zero. Instead, use this closed flag.



Y = STAR/GOLD reads “the class is closed”



R = RBT reads “the class is closed, contact the department or instructor”

NP

NO PRINT 

The course or section will not be viewable in GOLD (or the public course search without entering the specific enrollment code.



Y = Suppress printing 
Blank = No suppression

NO

NUMBER OF WEEKS

WEEK
 
Indicates the number of weeks of instruction for the course, as approved.



UNITS 
UNITS/ COURSE TITLE

TITLE
The units and abbreviated title are printed as they have been approved on the course approval. 

DAYS

DAYS OFFERED



This field reflects the days of the week which the course meets.




M = Monday

F = Friday




T = Tuesday

S = Saturday




W = Wednesday
U = Sunday




R = Thursday

TIME

TIME OFFERED

The beginning and end time for a particular course/ section is indicated with AM or PM designations. The total time should reflect the required hours on the course approval.  

BLDG

BUILDING/ ROOM

ROOM
The building and room where a course/ section meets. Use the abbreviation from the Building/ Room Inventory. Building/ room must be included in the printed Schedule of Classes if the days/ time are listed on the proof.

DAYS

DAYS/ TIME/ BUILDING/ ROOM

TIME

If time and location entries are not all present, the course/ section will 

BLDG

print as “T B A” 

ROOM

INSTRUCTOR

The instructor name is coded as follows: last name, first and middle initials. It must match the Instructor Table exactly, including hyphens. If there is no name present, the system defaults to “staff”.

APPR CODE
APPROVAL CODES

Used to designate the initial amount of approval codes to be generated for the course/ section.

MAJOR CONTROL:

Enrollment and credit for the course is conditional based on the major of the student. Up to ten codes may be specified. You can also note which “passes” the limitation is to be effective.




For example:

 


+ECE +CMPSC + DA = Open to ECE, CMPSC, DA majors only





-ECE  -CMPSC –DA = Not open to ECE, CMPSC, DA majors


&CRSTU &PHYS = Open only to all majors within the Creative Studies Department AND the Physics Department
DELAYED SECTIONING:

When individualized instruction is approved for a course, that course uses instructor numbers for enrollment in the course. This allows the course to be displayed in GOLD with only one model section, but all instructors teaching the course will be assigned an individual section when the student enrolls. Thus, the sectioning is delayed until registration. A section is dynamically created when a student enrolls under their chosen instructor.
   
 I = Individualized instruction, use instructor codes enroll

      

(blank) = sections are not assigned by instructor number

CONCURRENT:



Used to specify courses that will meet at the same day/ time in the same room.

PREF LOC:

Used to specify the preferred buildings on campus for this particular course/ section.

PHYSICAL FEATURES


Used to denote the required classroom and media attributes.

CO-REQUISITE:

If enrollment in one class is contingent on enrollment in another class during the same quarter, specify the co-requisite course on the proof. For example, if WRIT 1LK has specified a co-requisite of SOC 1, students must be enrolled in Soc 1 before GOLD will allow registration in WRIT 1LK.
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